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Date: 


January 9, 2017





Time:


1:00pm-3:00pm





Presenter: 


Cally Ritter





Location: 


210 College Highway


Southampton, MA  01073





Contact: 


Velda Goldberg


Assistant to Town Administrator


(413) 529-0106


� HYPERLINK "mailto:taadmin@townofsouthampton.org" �taadmin@townofsouthampton.org�





To Register: 


Go to � HYPERLINK "http://www.emiia.org/" �www.emiia.org� and�click on “Training Calendar”
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Best Practices


For Facilitating Meetings





MIIA Professional Development Training








Presented by your Employee           Assistance Program, offered   through AllOne Health





There are some meetings we dread, and others we eagerly attend. This seminar will look    at what makes meetings engaging and productive.            As a facilitator, your role is              to create a forum where communication is lively, engaging, and on topic.             


This session will explore the value of meetings, highlight  the importance of setting            an agenda and effectively soliciting input, and discuss  your role as facilitator or meeting member.    








1.800.451.1834 










